
 

 

 
 INFORMATION FORM FOR POSITION ADVERTISEMENT 
 
 
Type of Advertisement 
 
______ Teacher: (  ) Regular [49]  (  ) Options [54] 

(  ) Bilingual [55]  (  ) Effective Schools [57]  
(  ) Specialty Schools   

 
 
______  Assistant  Principal [42]   ______ Head Teacher [48]   ______ Counselor [49] 

 
 

Region No. __________ 
 
School Name: ____________________________________________________________________________________ 
 
School Address:  ________________________________________  Zip Code  ______________  Mail Run #  ________ 
 
Telephone Number: _________________________________ 
 
Position Number:  ________________   (____ .5___ 1.0) Anticipated  __________Program Number ________________
  
 
Grade: Pre-K______K-8 ______Middle School______ High School  _____Subject  ______________________________ 
 
Other Information: _________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 
 

Signature  _______________________________________________     
 

Title:  _________________________________ Date: ___________________  
 
 

 
For Human Resources Office Use Only 

 
Certificate Requirements  
_________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
 ___________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

 
Is this a re-advertisement, revision, or correction of position?  No _________ Yes  _________ 
If yes, please provide previous personnel Bulletin Number and date. 
 
 
Bulletin Number:  ________________________________________ Date:  _______________ 
 
Note: 
For assistant principals, head teachers, and counselors certificate requirements as indicated in current statement 
published in personnel bulletin.  If additional certification is required, please state. 
 
Revised March 31, 1998 
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